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Application to Graduate/Clearance Form (Serial No.)
(To be filled out bv the student in the last Semester of student's course work; completed form must be returned to the Registrar)
	IMPORTANT NOTICES: Strictly adhere to all instructions
All Graduating Students…
· Must complete all academic work for their program, including having their theses bound, and submitted by the clearance deadline.
· Must pay their graduation fees and clear all outstanding school fee balances owed to the school before graduation. 
· Must attend the (baccalaureate service, if held) commencement rehearsal and ceremony.
· Must collect their certificate on graduation day.
CREDENTIAL INFORMATION (student to fill section below)						
Sign/Date__________________________________________________

Year of Admission__________   Matriculation No. _____________________  Ledger No____________ Expected  Year of Graduation__________________

Note that your name on certificate will be arranged (printed) in the order provided below. (If you have a concern on the arrangement, make it known to the Registrar)

Name________________________________________________________________________________________________________________________
	Surname				First Name			             		Other Name
Postal Address_________________________________________________________________________________________________________________

Phone Number_____________________________ Email_______________________________________________________________________________

State of Origin__________________________________ Nationality______________________________________________________________________
PREVIOUS DEGREES TO BE NOTED: (for (Post-) Graduate students only
	Degree
	Name of College/University/Seminary
	Location (city/state and  country)
	Year Received

	
	
	
	

	
	
	
	

	
	
	
	


Programme:
Name of Current Programme: Tick the appropriate box below
Ph.D. 	    D.Min.        Th.M.         M.Div.         M.A.         PGDT        B.A.         Diploma        Certificate         Other_________________________________

Programme Major______________________________________________________________________________________________________________

Programme Minor (if taken)______________________________________________________________________________________________________

Tittle of Thesis/Dissertation: _____________________________________________________________________________________________________

Request for your clearance transcript at the Registry before filling the fields below and attach it to this form for Academic Evaluation.

Current GPA________	 Credit hours required/done.________/________	Final Cumulative. GPA________

  Registry designated official: Sign__________________________                  Date_____________________
PROGRAM INFORMATION/ACADEMIC EVALUATION—Head of Dept./Dean of Continuing Education to complete this section (with student)

Verify and Certify Core Courses/Electives Done: ____________________________________________________________________________________________
Length of Program as stated in student’s admission letter (circle appropriately). Note: student must present admission letter
      1 year            2 years              3 years             4 years
(student must pick up his/her working copy of graduation transcript in order for the section beiow to tie completed)

Hours Completed toward Major___________       Hours Needed/Completed for (Non-) Degree Programme__________       Hours to Complete___________

HoD: Sign/Date____________________________________    Head of Continuing Education Centre: Date______________________________________                                                                                                                                                                  
STUDENTS TO SEE THE OFFICIALS BELOW FOR CLEARANCE
[bookmark: _GoBack]
D. P. Academics: Sign/Date______________________________________________________ Dir. of Finance: Sign/Date_____________________________________________________
Other Academic Requirements met (as applicable)                                                                                    Financial Obligations/Fees Payable for Non-Academic Charges
   Thesis or Project or Major Research Paper________                                                                                     Graduation Fee________________
Major or General Comprehensive Exam__________                                                                                       Tuition for Programme_____________
Unijos Affiliation Exam/Candidacy_____________                                                                                          Other(s)__________________________________________________________________                                                                                
Other(s)_________________________________________________________

Chaplain: Spiritual fitness __________________________________________________________________________________________________    Sign/Date_________________________________________

Library______________________________________________________   DoF_____________________________________________________    DSA_____________________________________________________
FOR OFFICE USE ONLY
Cleared to Receive: Ph.D.         D.Min.         Th.M.         M.Div.         M.A.          PGDT         B.A.        Diploma         Certificate          Other_______________
Required GPA for graduation:	Grading system	 Final/Cumulative GPA	Award/Honours	
Not Cleared      Reason:_________________________________________________________________________________________________________

Sign_______________________________________                                                                              Date:_________________________
                                Registrar



        White: Registry Copy		 	Green: Bursary Copy			Pink: Student’s Copy
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